Adoption Case Closing July, 2003

Case Closing for Adoption Proceedings

Closing the case is the final step necessary on an adoption case. This procedure is
important for proper case management.

An adoption case cannot be closed until it is first adjudicated. therefore, you
must first follow the steps detailed in Chapter 3 to make sure that the case has been prop-

erly disposed. A case is closed at the Edit Event screen.

As previously mentioned in Chapter 3, TCS allows the user numerous options to cre-
ate events. It is up to the user to determine the processing that works best for them.

The four options used to create events are as follows:

Option #1 Enter ADE (Add Adoption Event) and the case number, then
press <ENTER> .

Option #2 Enter EVT (then the case number, then <F6>to create.

Option #3 Enter ADC (Work with Cases) then “E” next to the case number,
then <F6> to create.

Option #4 Enter ADN (Work with Adoption Names), then “C" for cases,
then “E” next to the case number, then <F6> to create.

The next few pages will take you through closing the case, beginning at the Edit
Event screen.
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